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JPMR’'s
Guidebook(s)

There are three comprehensive guidebooks available, each tailored to
the specific roles engaged in the peer-review process of JPMR:
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JPMR Submission
Process Overview

Here are the seven distinct and meticulously defined phases that constitute the
comprehensive submission process utilized by JPMR, which is designed to ensure a
systematic approach to handling submissions. As an author engaged in this process,
you will carry the significant responsibility of overseeing and managing every single
aspect of this entire procedure from start to finish. However, it is important to note
that the phase of utmost importance within this process is undeniably the screening
phase, which plays a pivotal role in determining the quality and suitability of the
submissions received.
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Manual Instruction

In this comprehensive manual instruction document, you will be presented with a
meticulously detailed step-by-step outline of the entire process that encompasses
the journey from submission all the way through to publication, along with an
elaborately structured workflow and a clearly defined RACI matrix that delineates
the specific roles and responsibilities involved in these various tasks:
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Manual instruction

EMAIL
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EMAIL
CODE ACTIVITY WORKFLOW

SENDER | RECIEVER

Author undertakes 1st round
revisions (time frame 2 weeks)

4.1
o

4.1

Author submits the updated
manuscript to the journal system

N

K

N

4.3 |Evaluate updated manuscript ' 4.
N

4

4.2 Q3Js A

Decision whether the updated

4 manuscript is immediately
’ accepted (accept submission) or

needs another review phase

5
n
S v
w Updated manuscript accepted 4.4.1
a4 441 |(accept submission) --> Move on to E A
activity 4.10
44D Updated manuscript requires a 4.4.2 £ A
"7 |new review phase
\ 4
45 ' 4.5
1st Round Review process
v
O | 45 ' 4.6
\ 4
N N
EIC Edltor in Chief E : Editor
Mut or. Edi E : Reviewer
anagin itor : Support
Ing IT :IT Admin

&) journalpmresearch.com




, . g I of Project
Author's Guide to JPMR gt oot

Manual instruction

EMAIL
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FOR AUTHORS
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a Select New Submission.

Submissions

My Queue

Make a Submission

Before you begin

e Ensure that you have read the Title *
author's guidelines and formatted Tatle (May 15 wards)
the manuscript in accordance with
JPMR's specifications. Submission Checklist *
Review the submission '

checklist along with the privacy
consent form.
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@ Complete the submission information
o Title
o Keywords
e Abstract (up to 300 words)

Ensure the content aligns with your manuscript

@ Submit your file:

1.To upload all necessary files, click on ADD FILE.
2.At the bottom of each document's title, select other.
3.Choose based on the file type.

You need to submit three files with the following types:
e Manuscript — article text
e Authorsinformation — 5  other
e Copyrightform 5 otherClick

4. CONTINUE. 2/ Nisrina | Tl (Max 15 words)
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o Details ,1-' upload Files 3 | Contributors 4 | For the Editors 5 | Review
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Q Enter the contributors for your manuscript

1.Select Edit to provide your detailed information.

2.1f there are multiple contributors, click ADD CONTRIBUTOR and complete the
necessary details.

3.Ensure that you correctly designate the primary contact.

4.Click CONTINUE to move forward.

Save for Later
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@ Should you have any requests or commments, please feel free to express them in
this section.

Some requests may consist of:
e Suggesting a name for a reviewer
 Nominating a new reviewer who is not on our list (please include contact
information for us to get in touch)

This section is optional. You may bypass it by clicking CONTINUE.
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